Site Survey

(You can reproduce this checklist as many times as necessary.)



School/Facility Name_________________________________________________

Type of Facility: 

Elementary

Middle

High

Admin

Other_________

Number of Buildings in Campus_____	Number of Rooms to receive service______

Telecommunications Services

Voice and Data lines

Line Type�Total��Individual telephone numbers �(including fax numbers)���Telephone extensions���Computer data lines���Video conference links���Dial-up Internet connections

Location�Speed��������������Direct Internet connections

Location�Speed���������������Voice Systems

Private Branch Exchange

Does the site have a PBX (Private Branch Exchange) system? 

Yes

No



If “Yes,” is the system:

Leased

Owned



If leased, answer the fill out the following information:

PBX vendor from whom you lease���Terms of lease (monthly or yearly)���Expiration date of leased contract���Annual lease rate �$��Number of lines or trunks connecting PBX to the Central Office���Number of tariffed lines billed monthly���Number of contracted lines billed monthly���Monthly rate per line or trunk�$��Annual total for lines or trunks�$��Local service provider���Penalty, if any, for terminating service before contact ends�$��Usage charge for each line or trunk (cost per minute)�$��Average cost per month�$��Average cost per year�$��Does the vendor provide departmental billing?����Centrex system

Does the site have a voice system provided from the central office of a telecommunications provider, such as a local telephone company?

Yes

No



If Yes, answer the following questions.

Who is the local provider?���Is the service over Centrex lines?���Does the service include these features:���Last number redial���Call holding���Call waiting���Voice Mail���Others:



���Number of lines terminating in classrooms���Cost per line per month�$��Annual cost per line�$��Number of tariffed lines billed monthly���Number of contracted lines billed monthly���Terms of contract (monthly or yearly)���Penalty, if any, for terminating service before contact ends�$��Usage charge for each line or trunk (cost per minute)�$��Average cost per month�$��Average cost per year�$��Does the vendor provide departmental billing?����Long-distance Service

Does the telephone service you use provide long-distance calling as well as local calling?

Yes

No



If no answer these questions:

Long-distance carrier���Terms of service (month-to-month or contracted)���Terms of contracted service���Contract expiration date���Rate per minute�$��Rate based on volume use�Volume�Rate����$����$��Average cost per month for long distance�$��Average cost per year for long distance�$��Does the vendor provide departmental billing?���

�Computer and Data Transport Services

Total Computer Hardware for Site



Computer Type

(Apple Macintosh, 486, etc.)�



CD-ROM�Audio

Visual

Capability�



Portable�



Additional Description�



Total�������������������������������������������������������������������������������������������������������������������Total Other Computer Devices for Site

Device�Description�Total��LCD Panel/LCD Projector����Laser Printer����Ink Jet Printer����Dot Matrix Printer����CD Tower����Scanner����Alpha Smarts/Word Processor����Digital Camera����Video Editing System����Presenter (LTV, etc.)����

�Total Software for Site

Please list each software application, the type of software, and the number of computers that it is loaded onto. Then rate how often the software is used.

��Type of Application�������

Rating�

Application�

Interactive�Store/ Forward�Real Time�

Background�

Classrooms�Office Areas�

Libraries�Resource Rooms�Teacher

Work Area���������������������������������������������������������������������������������������������������������������������������The Site’s Network Components

Are the computers connected to a local area network (LAN)? ���Is there more than one local area network? (how many?)���Are the LANs interconnected?���If Yes, list the number of data lines and amount of bandwidth used to connect to LANs.����Data lines�Bandwidth���Data lines�Bandwidth���Data lines�Bandwidth���Data lines�Bandwidth��If Yes, how many Hubs, Bridges, CSU/DSUs, Brouters, or Routers connect the data lines to the computer equipment?����Hubs����Bridges����CSU/DSUs����Brouters����Routers���

�Total Network Components for Site

Servers��



Central Processing Unit�Number

of

Processors�Speed

of

Processors�



RAM�

Hard Drives�SCSI

Adapter

Card�Network

Interface

Card�

Backup Unit�

Additional

Description������������������������������������������������������������������������Network Hubs��Hub Type�Size of Hub�Speed of Hub�Additional Description���������������������������Patch Panels��Patch Panel�Size of Patch Panel�Total Patch Panels��������������

�Total Network Components for Site (cont.)

Concentrators��Type of Concentrator�Size of Concentrator�Total Concentrators��������������Uninterruptible Power Supplies��Type of UPS�Size of UPS�Total UPSs��������������Routers��Type of Router�Total Routers�����������Gateways��Type of Gateway�Total Gateways�����������Network Cabling��Type of Cabling�Total Cabling�����������

�Total Network Components for Site (cont.)

Network Operating Systems��Network Operating System

(AppleTalk, Novell, NT, UNIX or other)�

Licensed Users�Number of Nodes the

Network Supports (workstations)��������������Outside Access��Access Type

(Modem, Dedicated Line, WAN Access)�

Number of Lines�

Access Speed�

Additional Description���������������������������Broadcasting Systems��Type of Broadcast System

(Video/Television or Audio)�

Additional Description�����������



�Total Network Supported Software Applications for Site

Please list the software on the network, the type of software, and the number of computers that has access to it. Then rate how often the software is used.

��Type of Application�������

Rating�

Application�

Interactive�Store/ Forward�Real Time�

Background�

Classrooms�Office Areas�

Libraries�Resource Rooms�Teacher

Work Area��������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������



�Total Audio Visual for Site





Device�



Classrooms�

Office Areas�



Libraries�

Resource Rooms�Teacher Work Area��Phones�������Fax Lines�������Audio System�������Cassette Deck�������TVs�������VCRs�������Videodisk�������Projector�������Video Conferencing Links�������Video Retrieval Service Providers�������Cable Access�������Satellite Access�������Video Camcorder�������Videoconferencing and Distance Learning

Do you currently use videoconferencing or distance learning between schools or other facilities?

Yes

No



If Yes, are these connections part of a:

Local Area Network

Wide Area Network



If they are not part of a Local or Wide Area Network, how many lines, of what bandwidth are used to connect the locations for videoconferences or distance learning?



Type of Line�Bandwidth (Speed)�Total Lines�����������������������Communications Software

Do you currently use communications software to communicate with other internal computers

Yes

No



If No, is it budgeted to be purchased for the current, next, or future academic years?

Yes

No

Training

What is the experience of, and the training received by, the faculty and staff who use the equipment connected to the telecommunications network? List any experience and training degrees or certifications.



Degree or Certification�Number Earned�����������������



If training programs exist, describe them and identify the level of funding.



Training Program�Funding�����������������Electrical Capacity

The current capacity of the school or library electrical system is _______________.�The anticipated power load for the addition of computers is ______________.�

If you have a PBX system, do you have a uninterruptible power supply for back-up power if power service from the local electrical utility fails?

Yes

No



�Maintenance Contracts

Do you have existing or budgeted contracts to maintain switches, computers, routers, hubs, etc.?

Yes

No



Contracted Equipment�Vendor�Funding�Terms�Expiration��Switches������Computers������Routers������Hubs������Other:�������������������������������������Future Plans

Hardware

If the site does not have computers, are they budgeted for purchase for the current, next, or other academic years?

Yes

No



If they are budgeted, for what years?

1998

1999

2000

2001

2002



If they are budgeted, where will the computers be located?

Classrooms?

Library?

Laboratories?

Administration Offices?

Network

If the computers are not connected to a local area network, have you budgeted such a network to install in the current, next, or future academic years?

Yes

No



Are there any plans for an organized volunteer effort to connect the classrooms to local area networks?

Yes

No

�Do the computers have modems?



If No, are they connected to dedicated leased lines?

Yes

No



If Yes, 







Type of Line�



Bandwidth�

Monthly

Cost�

Annual

Cost��Term of

Leased Line�Service

Contract

Expiration�������������������������������������Training

Are training programs funded for the current, next, or future academic years?

Yes

No



Training Program�Year�Funding����������������������Communications Software

Do you currently use communications software to communicate with other internal computers?

Yes

No



If No, is it budgeted to be purchased for the current, next, or future academic years?

Yes

No
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